Manager’s Guidelines for Tournament and Team Registration
At each arena there will be a tournament office. 

At Ray Plourde Confederation Arena in Val Caron (VC), it is located upstairs. The stairwell is through the doors opposite the concession stand, beside the arcade machines and up the flight of stairs, on the left at the top.

At Centennial Arena in Hanmer (Han) it is near the entrance beside the arcade machines.

At Capreol Arena in Capreol (Cap) it is at the far end of the lobby, through the doors beside the arcade machines and up the stairs to the first landing.

When you arrive for your first game, register your team with the tournament office. Verify your roster and provide any roster changes to tournament staff. These changes will be used to update the prize ballots.

Provide a paper copy of your HCR roster. If you have affiliated players, provide a copy of their home team HCR roster as well. Provide a paper copy of your tournament trip permit. These must be returned to NOHA by the tournament officials after the tournament.  DO NOT show up and tell the tournament office that they were emailed to the VEMHA. Emailed copies were for tournament application. Paper ones are for tournament reconciliation. 
You will receive your team bag which will contain tournament information and either rolls of tape or an Allstate clipboard. We apologize, but we were unable to secure an Allstate clipboard for every team.

In your bag will be a copy of the tournament program for every player and coach on your team. Please have your manager distribute them to the parents. Only 1200 were printed. Extras will be left at Centennial and Ray Plourde Confederation Arenas near the concession stands.

For each and every game, you must head to the tournament office prior to the game, complete the score sheet and have a team official verify and sign the roster.

At the conclusion of each game, two players from each team will be awarded the Offensive and Defensive MVP of the game. Tell the official or presenter the names of the winners and they will assist with awarding these medals on ice.
If your goaltender has a shutout, they will receive a custom made VEMHA Shut Out pin for every shut out the goaltender obtains during the tournament. It is at your discretion whether or not you want to give both a shutout pin and the Defensive MVP medal to the goaltender or to spread the wealth throughout your team.

Ensure that your coaching staff understands that any bench MP, GM, GRM assessment counts towards your total and after four such penalties, your teams’ ballots will be removed from the Fair Play Prize draws. They will then have to explain to their team why their players have lost their opportunity to win an iPad 2.
